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Enrollment Checklist
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Thank you for your interest in our Certified Professional Coach training program!  You are about to join a community of coaches, students, and faculty dedicated to learning, growth, and transformation.  Enclosed is your Enrollment Packet, which begins the formal registration process for your coach training. 
This Enrollment Packet has been developed in accordance with the requirements of the State of Washington’s Workforce Training and Education Coordinating Board.  The following checklist will assist you in completing and returning the proper forms to ensure that your registration is processed quickly and accurately.  If you have any questions about this process, please call our office at 425-778-3505 or 1-877-228-2622.

	CPC Training Enrollment Checklist

	#
	Item
	(
	Action
	Purpose

	1
	Enrollment Checklist

1 page; sign & date
	 FORMCHECKBOX 

	Complete tasks on Enrollment Checklist
	By returning this checklist, you acknowledge receipt of all required registration documents.  You also acknowledge that you have retained copies of relevant documents.

	
	
	 FORMCHECKBOX 

	Sign and date
	

	
	
	 FORMCHECKBOX 

	Return by fax or mail in enrollment envelope
	

	
	
	
	
	

	2
	Enrollment Agreement

4 pages; sign, date & initials at bottom of each page
	 FORMCHECKBOX 

	Read entire agreement and fill in all blanks, including Notice to Buyer section
	This form contains official notice of our cancellation and refund policy and other language required by the State of Washington

	
	
	 FORMCHECKBOX 

	Sign and date
	

	
	
	 FORMCHECKBOX 

	Return by fax or mail in enrollment envelope
	

	3
	Confidential Participant Information

1 page; sign & date

	 FORMCHECKBOX 

	Fill out form
	The State of Washington requires us to request this information of you.  Please sign and return the form even if you choose not to respond to some or all of the questions.

	
	
	 FORMCHECKBOX 

	Sign and date
	

	
	
	 FORMCHECKBOX 

	Return by fax or mail in enrollment envelope
	

	
	
	
	
	

	4
	Admissions Policies and Procedures
	 FORMCHECKBOX 

	Review, sign, and date Admissions Policies and Procedures
	Student acknowledgement and agreement to abide by the outlined policies and procedures

	
	6 pages; sign, date & initials at bottom of each page
	 FORMCHECKBOX 

	Return by fax or mail in enrollment envelope
	

	5
	Participant Application Form
	 FORMCHECKBOX 

	Complete, sign, and date Student Application Form
	Your completed application tells us about you and your interest in coaching. 

	
	3 page; sign & date
	 FORMCHECKBOX 

	Return by fax or mail in enrollment envelope
	

	6
	Registration Form
	 FORMCHECKBOX 

	Complete, sign, and date Registration Form
	You will co-create your training timeline with a Registrar once all your signed paperwork is received. 

	
	1 page; sign & date
	 FORMCHECKBOX 

	Return by fax or mail in enrollment envelope
	


I have read and signed all documents and faxed or mailed them. I have made copies of all documents I wish to keep for my records.

	
	
	     

	Signature 
	
	Date 
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